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Office of the Bursar: The Bursar is available to assist any student with his/her account Monday through Friday, between the hours of 9:00 am to 1:00 pm and 2:00 pm to 4:00 pm.

At the beginning of each semester, the office will be open from 9:00 am to 1:00pm only, in order to process the heavy volume of payments and refund checks in a timely manner.

Dining Facilities: -from 7:00 am-10:00 am and 10:45 am-2:00 pm, Monday through Friday.

See Barb Shill in room 814 or at ext. 8126 for food cards. 

Fitness Center: Add-At no time is the fitness center or any other college area to be used as a domicile, whether temporary or permanently.
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Graduate Placement: Add-The Graduate Placement Office will make every effort to assist student placement in a residency program. The Office of Graduate Placement cannot guarantee placement, especially in specific residency programs 
or geographic locations. The majority of states and/or hospitals require passing Parts 1 and 2 of the National Boards, which is the student’s responsibility.

International Students: Recent federal legislation has increased screening of student visas by the Student & Exchange Visitors Information System (SEVIS). 

Pg. 13

Learning Resources: Library, Computer Center, Media Center: A state-of the art Computer Center is fully equipped with PC’s, color printers, scanners, CD-ROM, and DVD. 

Facilities for viewing and listening to these materials are available. The Library loans laptop computers for use in the Library, and iPods, loaded with lecture recordings, for overnight use. 

Biomedical Communications: The college maintains a multimedia facility for the production of video multi-image presentations, clinical and lecture material and MP3 files of class lectures. All Class lectures at OCPM are recorded and saved as MP3 files for student use in the Library or downloaded from the Web. Each classroom is equipped with video and audio playback equipment, computer and video camera projection equipment.
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Parking Rules and Regulations: Add-OCPM parking is not intended for overnight or extended term parking. If a car, for some reason, must remain in the lot for a night, student must let security know in writing with a reason why the car will be there. 

Add-See Barb Schill in room 814 or at ext. 8126 for student IDs and parking needs.

After-Hours, Weekend, and Holiday Parking: Add-Student parking areas are not to be used for long-term parking while on clerkship or vacation. Parking rules and regulation will be enforced at all times, and the college assumes no responsibility for loss, theft or damage to such vehicles.
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Violations and Fines: Parking is available to students for a fee. Students who wish to park on campus must complete a “Parking Registration” form, obtain a parking sticker, and pay the prevailing parking fee. Only one card will be issued to a student. Only one sticker will be issued per car registered on the “Parking Registration” form. Parking stickers are to be placed on the back of the rearview mirror or suspended from a hangtag. Students will be assigned parking areas based on their class year. 
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Smoking: Smoking is not permitted anywhere on the OCPM campus.
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Collegiate Risk Management Medical Plan Option: This insurance plan is a supplement to what is offered within the Health Service. Within certain stated limits, the insurance program covers the cost of miscellaneous outpatient services, inpatient hospitalization, etc. The insurance company will make payment for such services up to the limits provided by the plan. The student is responsible for initiating claims. A brochure describing the Accident and Sickness Medical Plan is available in the Office of Student Affairs. 
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Accident and Sickness Medical Plan: under OCPM’s major medical plan.

Dental: Dental coverage is available to students of The Ohio College of Podiatric Medicine.
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Background Check Policy: A successful background check is required of all incoming students prior to the first day of class. The service is also available to continuing students in preparation for clerkships and residencies.

Issued by: The Office of Student Affairs February 2, 2006.

Policy: Background Checks for Applicants and Students of the Ohio College of Podiatric Medicine.

I. Applicability. This policy applies to all applicants to or students enrolled in an educational program that includes, or may 
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(continued)

include at a future date, assignment to a clinical health care facility. All deposited OCPM candidates and continuing students candidates and continuing students functioning in a podiatric clerkship program require a background check.

II. Policy. Effective immediately, applicants must submit to and satisfactorily complete a background check review as a condition to admission into the podiatric medical program. An offer of admission will be a conditional one and will no be final until the completion of the background check(s) with results deemed favorable. Final admission may be denied or rescinded based on a review of the background check. 

Additionally, students who are currently enrolled and subject to clerkship duties as defined by the academic curriculum and who do not have a valid background check must submit to and satisfactorily complete a background check review as a condition of continuing enrollment or participation in the educational experiences at affiliated sites requiring a background check. 

Students who refuse to submit to a background check or do not pass the background check review are subject to dismissal from the podiatric medical educational program at the Ohio College of Podiatric Medicine (the college).

III. Rationale. 

A. Health care providers: are entrusted with the health, safety, and welfare of patients; have access to controlled substances 
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(continued)
and confidential information; and operate in settings that require the exercise of good judgment and ethical behavior. Thus, an assessment of a student’s or applicant’s suitability to function in such a setting is imperative to promote the highest level of integrity in health care services. 

B. Clinical facilities are increasingly required by accreditation agencies, such as the Joint Commission of Healthcare Organization (JCAHO) to conduct background checks for security purposes on individuals who provide services within the facility and especially those who supervise care and render treatment. To facilitate this requirement, many educational institutions have already agreed to conduct these background checks for students; it is the college’s intention to comply with this model. 

C. Clinical rotations are an essential element in certain curriculum programs. Students who cannot participate in clinical rotations due to criminal or other adverse activities that are revealed in a background check are unable to fulfill the requirements of the college program. Additionally, many healthcare licensing agencies require individuals to pass a criminal background check as a condition of licensure or employment. Therefore, it is in everyone’s interest to resolve these issues prior to a commitment of resources by the college, the student or applicant. 
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D. The college is obligated to meet the contractual requirements contained in affiliation agreements between the OCPM and the various health care facilities.

IV. Background Check Report.

A. Obtaining a Background Check Report. The college will designate approved company(ies) to conduct the background checks and issue reports directly to the Student Affairs Department at the college. Results from a company other than those officially designated shall not be accepted or considered. Students and applicants must contact a designated company and comply with its instructions in authorizing and obtaining a background check. Students and applicants are responsible for direct payment of any fees charged by a designated company to provide the background check service.

B. Scope. Background checks may either partially or totally include the following and cover records for the past seven years.

-Criminal history search, including convictions, deferred adjudications or judgment, expunged criminal records, and pending criminal charges involving felonies, Class A, Class B, and Class C violations.

-Social Security Number verification.

-Violent Sexual Offender and Predatory Registry search.

-Office of the Inspector General (OIG) List of Excluded Individuals/Entities.
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(continued)
-General Services Administration (GSA) List of Parties Excluded from Federal Programs.

-U.S. Treasury, Office of Foreign Assets Control (OFAC), List of Specially Designated Nationals (SDN).

-Applicable State Exclusion List.

C. Rights. Students and applicants have the right to review the information reported by the designated company for accuracy and completeness, and to request that the background information provided is correct. Prior to making a final determination that will adversely affect the applicant or student, the college will provide applicants or students a copy of or access to the background check report issued by the designated company, and inform them of their rights, how to contact the designated company to challenge the accuracy of the report and that the designated company was not involved in any decisions made by the college.

V. Procedure.

A. Applicants

1. Applicants must complete the required background check screening following the offer of admission, but prior to enrollment.

2. The background check report will be submitted to the admissions committee for its review. If the report contains negative findings, the admissions committee may request that the applicant submit additional information relating to the 
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negative finding, such as written explanation, court documents and police reports. The admissions committee will review all information available to it and determine whether the offer of admission should be officially withdrawn.

3. Background check reports of applicants shall be secured and maintained with the college’s Director of Student Records (Registrar) upon receipt and subsequent approval.

4. Admissions decisions are final and may not be appealed. 

B. Current Students.

1. For students who  did not have a background check review at the time of their admission into the educational program, students must complete the background check review prior to commencement to assignment at a health care facility.

2. Background check reports will be submitted to the Student Affairs Department for its review. If the report does not contain any negative findings as determined by the admissions committee, the student will be allowed to participate in clinical rotations and clerkships. If the report contains negative findings, the admissions committee may request the student submit additional information relating to the negative finding, such as a written explanation, court documents and police reports. The admissions committee will review all information available to it and determine whether the student should be permitted to participate in 

Pg. 25
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clinical rotations or be recommended for dismissal.

3. If the Administration determines that dismissal from the college is warranted, a student may appeal that decision in accordance with the college’s policies and procedures in appeal of all academic matters found at Academic Policies and Procedures in the student Handbook.

C. Committee Review Standards. In reviewing the background check reports and any information submitted, a committee may consider the following factors in making its determinations: the nature and seriousness of the offense or event, the circumstances surrounding the offense or event, the circumstances surrounding the offense or event, the relationship between the duties to be performed as part of the educational program and the offense committed, the age of the person when the offense or event occurred, whether the offense or event was an isolated or repeated incident, the length of time that has passed since the offense or event, past employment and history or academic or disciplinary misconduct, evidence of successful rehabilitation, and the accuracy of the information provided by the applicant or
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student in the application materials. The committee should bear in mind both the safety interests of the patient and the workplace, as well as the educational interest of the student. In reviewing background checks and supplementary information, advice may be obtained from college counsel, police, or other appropriate advisors.

D. Deferment.

1. Applicant: A reviewing committee may extend an offer of admission for up to one year while the matter is resolved.

2. Current Students: A student may be granted permission for withdrawal for one year while the matter is resolved. Permission to re-enroll in assignment of health facilities or resumption of clerkship duties may be granted only if space is available.

VI. Confidentiality and Recordkeeping.

A. Background check reports and other submitted information are confidential and may only be reviewed by college officials and affiliated clinical facilities in accordance with the Family Educational Records and Privacy Act (FERPA).

B. Student background check reports and other submitted information of students shall be maintained and secured with the college’s 
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Director of Student Records (Registrar).

C. Applicants denied admission into the program due to background check reports and other submitted information shall have documents secured and maintained in accordance with the college’s record retention policy for all applicants.

VII. Other Provisions.

A. The college shall inform students who have negative findings in their background check report and are nonetheless permitted to enroll that the institution’s decision is not a guarantee that every clinical facility will permit the student to participate in the educational clerkship program at its facility, or that any state will accept the individual as a viable candidate for registration, permit or licensure.

B. A background check will be honored for the duration of enrollment if the student is continuously enrolled. A student who has a break in enrollment will be required to complete a new background check, in accordance with the terms of his academic status. A break in enrollment is defined as non-enrollment of a least one semester in the approved curriculum of the degree program. However, a student whose attendance has not been suspended due to a licensing agency’s eligibility certification process will 
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not be considered as having a break in enrollment. An officially approved leave of absence is not considered a break in enrollment.

C. Falsification of any information, including omission of relevant information, revealed in a background check report may result in denial of admission or dismissal from the educational program.

D. Criminal activity that occurs while a student is in attendance at the college may result in disciplinary policies.
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New Title-Financial Aid
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Financial Aid Programs-Federal Work Study Program: -program are paid on the 15th day of each month.
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Unsubsidized Stafford Loan: This loan provides up to $35,000 per year,

The Ohio College of Podiatric Medicine is affiliated with approved lenders for the Stafford Loan Programs.

The Origination Fee varies according to the principle amount of the loan.

Consolidation Loan Program: Students who authorize electronic repayment of their loans may receive a 0.25% interest rate reduction. Also, students who pay the 
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first 48 payments on time may reduce their interest rate by an additional 1.0%. Please contact your loan representative. 
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Application Process: Financial Aid packets for the coming year will be available following winter break for all currently enrolled students. Financial Aid packets will be sent directly to incoming students upon submission of deposit funds.
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Student Loan Disbursements: -Stafford and Alternative Loan
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Note: The official date of Withdrawal is the date on which the student begins with withdrawal process.
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Attendance:

Add-Refer to pages 51-52.

Examination Policy: -FORM AND STUDENT ID NUMBERS MUST
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Examination Policy (b.): All late students, including those arriving within the first 30 minutes, must have a valid reason to be allowed to enter the exam late. Sleeping late, forgetting the exam time and additional study time are not valid reasons.
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Examination Policy (9.): -must be cleared in advance with a legitimate excuse by the Office of Academic Affairs prior to the beginning of the semester or clinical rotation.
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Re-examination Policy: Students who receive a failing grade of “F” in a course at OCPM are allowed the privilege of one re-examination per failed course.

The Maximum number of re-examinations per semester for students of the four-year program or students in year four or five of the five-year program is two (2). The maximum number of re-examinations per semester for students in year one, two or three of the five-year program is one (1).

No re-examination will be allowed for a: 

1. Repeat of a failed course

2. Summer remedial course

3.  Student in the four-year program or student in year four or five of the five- year program who fails three (3) or more courses/rotations per semester, or who accumulates three (3) or more failures in an academic year. These circumstances will result in the student’s dismissal from the college.

4. Student in year one, two or three of the five-year (extended curriculum) program who fails two (2) or more courses or rotations in a semester or who accumulates two (2) or more failures in an academic year. These circumstances will result in the student’s dismissal from the college.
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Successful completion of a re-exam will result in a grade change of “F” to “FC” which carries a weight of 2.0. Failure of a re-exam will result in a grade change of “F” to “FF” which carries a weight of 0.0.

All re-examinations must be taken within the scheduled period following official notification of a failure in any course. Official notification is defined as posting of grades, transcript, grade report, certified letter or e-mail.

STUDENTS ARE ADVISED THAT RE-EXAMINATIONS TAKE PRECEDENCE OVER OTHER EDUCATIONAL RESPONSIBILITIES. RE-EXAMINATIONS MUST BE TAKEN WITHIN THE SCHEDULED PERIOD AS INDICATED IN THE ACADEMIC CALENDAR. 



	Pg. 44

Comprehensive Exams: 2.) Student will receive a professionalism deficiency evaluation.

Test Review Procedure:

Add-Students are not allowed to leave testing area and then re-enter.
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Dean’s List: -no grade below “C” or “S” in all-
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Remediation and Repeat Courses: 

Any student in the four-or-five year program with one (1) course or rotation failure after re-examination will be
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recommended for placement on academic probation and remediation of the involved course during the four-week period beginning the day after the last re-exam of the student’s current academic year. This means that students in year one of the four-year program, or year one or two of the five-year program will begin their remediation following the summer semester. All other class years will begin following the spring semester.

STUDENTS ARE ADVISED THAT REMEDIATION AND REPEAT COURSES TAKE PRECEDENCE OVER OTHER EDUCATONAL RESPONSIBILITIES.

The instructor and student are required to meet on the first day of remediation, a remediation is conducted in a manner that is at the discretion of the course coordinator. All students must successfully complete the repeated course in order to be permitted to continue with their studies. The four-week remediation period may continue into the next academic year. However, failure of a remedial or repeat course will result in summary dismissal from the college regardless of whether or not the student was allowed to progress while remediating a failed course.

No grade higher than a “C” can be achieved for any remediation course.

Academic and Summary Dismissals: 

A. Any student of the five-year program with two (2) course failures in year one, two or three will be academically dismissed from the college, and may appeal, 
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 (continued)

but not continue. Students in year four or five will be given the same opportunities as students in the four-year program.

B. Any student with three (3) course and/or rotation failures shall be academically dismissed from The Ohio College of Podiatric Medicine, and may appeal, but not continue.

C. Any student of the four-year program with two (2) course and/or rotation failures after re-exams will be recommended for academic dismissal from the college. They may appeal but not continue.

D. A student on academic probation who fails a summer remedial course will be summarily dismissed from The Ohio College of Podiatric Medicine, without appeal.

E. A student repeating the year who fails any course or clinical rotation will be summarily dismissed from the college, without appeal.

(See flowcharts on pg. 47 for a detailed explanation.)

When examining the flowcharts, please remember that failures are cumulative across an academic year.
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Graduation: -no grade below a “C” or “S”)
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Graduation (8.): Taken the National Board of Podiatric Medical Examiners (NBPME) Part 1 and Part 2 examinations and released the score reports to the college
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Assessment of Professional Traits: It is necessary for clinical faculty to assess non-cognitive qualities and professional traits of student performance during their clinical training.

At the completion of each rotation, the rotation coordinator will evaluate each student’s non-cognitive performance. Any unsatisfactory performance evaluations will result in the completion of Professionalism Deficiency Evaluation form by clinic rotation coordinator.

Refer to page 65 for more information.
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Clerkship: Updated clerkship guidelines are distributed to third year class members each autumn. They contain specific requirements and rules for clerkship programs. Requirements include the satisfactory completion of a minimum of twelve weeks of approved clerkship programs as their schedules allow. For purposes of remediation of unsatisfactory performance in an in-house clinical rotation, the 12-week minimum may be waived at the discretion of the Vice President and Dean of Academic Affairs.

No student may proceed to a clerkship program without having first satisfactorily completed all prior courses and
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clinical rotations. A student may not continue onto clerkships with an outstanding incomplete grade of failure in 3rd year clinical rotations.

All clerkship programs for credit must be supervised by practitioners who have adjunct clinical status at OCPM. Students who spend any time with a practitioner who does not have an adjunct clinical appointment do so at their own risk. Malpractice insurance coverage for the students will not be provided nor will the student receive credit for the experience. Students will receive credit toward graduation on their transcripts for programs only after submitting a properly completed Clerkship Program Application by the required date, a log and a subjective evaluation to the Clerkship Office, upon completion of the clerkship program. All documents must follow the format listed in the Clerkship guidelines distributed to all students.

Students must attend any program for which approval has been obtained and which the students have committed to attend. Students are permitted to attend programs after satisfying the following conditions:

1. Applications must be made and approved by the Program Director for an available position.

2. Students must accept the Program Director’s offer in writing (copy on file in Clerkship Office).

Students attending programs away from 
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the school serve as representatives of OCPM during this period. Good performance and behavior can and does affect whether or not students are chosen from the college for these and other residency programs in future years. For this reason, withdrawal from the program without approval of the Clerkship Office will result in a student placement on Clinical Probation. It is also the student’s obligation to know any and all of the financial obligations inherent in each program before agreeing to attend.

Students may be excused from an approved program only under compelling circumstances, and with approval of clerkship program director. Students failing to honor a program commitment will receive a (u) and may be subject to disciplinary action. The Clerkship director can fail student on the evaluation.

If plans must be changed because of individual circumstances, the Clerkship Office should be notified as early as possible in advance of the scheduled rotation. Appropriate instructions will be given on an n individual basis. Students are not permitted to apply for programs that will take place during their on campus clinical obligations. However, OCPM schedule changes can be made on an individual basis once students have been assigned by a Program Director to a specific month in a highly selective program. The protocol for addressing this clerkship vs. internal Clinical Program conflict is stated in the Clerkship Guidelines provided to students. Clerkship logs and evaluations must be submitted on a timely basis, no later that 2 months following completion of the Clerkship.
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All logs and evaluations must be submitted prior to graduation.
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Unexcused absence and tardiness: Failure to notify the Academic Dean’s secretary at Extension 8012 prior to the start of the day’s rotation for illness or other unexpected event will result in an unexcused absence or tardiness. If the switchboard is closed, third-year students should dial 707-8128 and fourth-year students should dial 707-8080. The Assistant Dean of Clinical Education or rotation coordinator will review the excuse for non-attendance.
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Excused Absence: Add-

ONLY the Office of Academic Affairs excuses absences for examinations. This office is located on the seventh floor. The office can be reached at 216-231-3300, extension 8012. Either the Dean or the Associate Dean of Academic Affairs will grant excused absences for the following reasons only: illness requiring hospitalization, death in the immediate family or other compelling circumstances that occur during a scheduled exam period or on an exam date. Absences from required activities, such as scheduled exams and quizzes, lab practicals, clinical rotations, etc., due to religious observance must be cleared in advance with a legitimate excuse by the Office of Academic Affairs prior to the beginning of the semester or clinical rotation. 
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Student Organization Regulations (9.): -for promotion on page 49.

Title change: Some Recognized Student Organizations
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Student Government Officers (2006-2007 Academic Year): (see page 58.)
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General Policy:

Add # 15- Administrative Dismissal: The college, through the Vice President and Dean of Academic Affairs, reserves the right to dismiss, suspend, or terminate any student whose behavior indicates that his/her presence on the campus constitutes a clear and convincing danger to the normal functions of the institution, to property, to others, or to the student him/herself. This includes barring an individual from campus pending an investigation. The process to be followed in this situation is: 

a. The student is notified in writing of dismissal and of the reasons for the action.

b. The student will be provided a preliminary hearing wit the Vice President and Dean of Academic Affairs 
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before the dismissal takes effect, unless it is impossible or unreasonably difficult to accord it.

c. If Summary Dismissal actions are taken concerning a student enrolled at OCPM, a notation will be made on his or her transcript.

There are also other specific rules and regulations within the college and its several components, violations of which are subject to disciplinary action. General and special rules and regulations and provisions for discipline, arbitration and appeal are printed elsewhere in the Student Handbook of the college.

Any member of the college community accused of violating a rule or regulation is entitled to adequate notice of all charges and to a fair hearing.

While the college’s rules and regulations exist to affirm the special values and functions of the academic community, it should be noted that, as citizens, all members of the college are subject to criminal laws, including those governing the use of alcohol, firearms, and drugs.
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Drugs: Amphetamines (such as Benzedrine, Methedrine, Methamphetamine, and Dexedrine)
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Student Dress Code (Acceptable Attire):

Add-Scrubs as long as clean.

Professionalism Deficiency Evaluation: Any member of the administration, faculty or staff may initiate a Professionalism Deficiency Evaluation form. Obtaining three Professionalism Deficiency evaluations during your time at OCPM will result in disciplinary proceeding as outlined in the Student Handbook. The initiator must describe events or circumstances that show that student behavior, on college property or at college academic functions, is unsatisfactory.

The Academic Dean will meet with any student receiving an unsatisfactory evaluation. Should a student receive a second unsatisfactory evaluation, the Academic Dean will again counsel the student. At that time, both the first and second evaluations will be placed in the student’s permanent file. If a student receives a third unsatisfactory evaluation from at least two different departments, the student may be recommended for dismissal from the college by the Dean.

An unsatisfactory grad is defined as a noted deficiency in any of the following seven basic traits:

1, Reliability and responsibility: 

-Does not follow through on tasks he/she agreed to perform.

-Does not arrive on time for class, clinic, CPC, patient care, etc.

-Is not available to treat patients.

-Forgets to bring instruments to treat patients.
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2. Maturity:

-Is disrespectful toward faculty, staff, patients and fellow students.

-Cannot accept the blame for failure.

-Makes inappropriate demands.

-Is abusive and critical during times of stress.

-Makes comments harmful to professional relationships or other persons (such as race, gender, etc.).

3. Critique:

-Cannot accept criticism.

-Does not take steps to correct shortcomings.

4. Communication skills:

-Does not listen well.

-Engages in blocking behaviors: hostile, derogatory, sarcastic, loud or disruptive, distractive behaviors, verbal and/or nonverbal.

-Cannot effectively identify emotional concerns of patients.

-Uses language inappropriate to circumstances.

5. Honesty and integrity: 

-Is dishonest.

-Does not adhere to ethical standards as described in the Student Handbook or of the profession.

-Does not correct errors.

-Misrepresents or falsifies actions and/or information.

-Routinely avoids questions.

6. Respect for patients and/or members of College community: 

-Does not maintain confidentiality.

-Does not demonstrate empathetic behavior.

-Impatient with others.
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-Insensitive to patient’s immediate physical and/or emotional needs.

-Shows discriminatory behavior (racist, sexist, etc.).

-Is not considerate to others.

-Addresses patients inappropriately.

-Demonstrates inappropriate sexual behavior.

7. Appearance and Grooming

-Does not comply with Dress Code policies contained in the Student Handbook.

8. Did the student demonstrate any of the following?:

-Changes in personality, dressing habits, or neatness.

-Excessive irritability, anger beyond control, drowsiness, or inattention to responsibility.

-Loud when normally quiet.

-Inappropriate euphoria.

-Depressed

-Unsteady gait.

After the Professionalism Deficiency Evaluation form is completed by the initiator, a meeting is scheduled with the student named in the Professionalism Deficiency Evaluation form. The meeting may include a staff supervisor or faculty member who will function as a witness.

The student is instructed to sign the form as an acknowledgement of having read it. The student signature does not constitute an admission of agreement with the Professionalism Deficiency Evaluation form. The student has the right to prepare a 

Pg. 67

(continued)

response. The Professionalism Deficiency Evaluation form, and any student response that is prepared, is submitted to the Academic Dean for subsequent action.

See page 51 for assessment of professional traits.

Key Points

An unsatisfactory Professional Deficiency evaluation, as determined by a college employee, will be referred to the Dean. The student will confer with the Dean after any occurrence.

-1st Unsatisfactory Evaluation-kept in office of the Academic Dean.

-2nd Unsatisfactory Evaluation-1st and 2nd become part of permanent student file.

-3rd Unsatisfactory Evaluation (from different department) –If unsatisfactory resolution of the problem cannot occur, the Academic Dean may recommend the student for disciplinary action including dismissal from the college. 
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Student Conduct Agreement for Electronic Access to OCPM Networks and Resources: The college makes available a variety of electronic services, devices and resources to the user community.
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This networked system includes computers, e-mail and Internet access via college equipment, including remote dial-in and wireless connectivity, and the hardware and software that make up the workings of this system, hereinafter it will be referred to as the OCPM Networks.

The college will not be liable for any damages incurred by one of its users, or stemming from their use of the OCPM Networks. Student access to the OCPM Networks will be accomplished directly in the Computer Center located on the fourth floor of the main building, via wireless Internet connectivity or suing dial-up remote access.

Use of the OCPM Networks is a service provided by the college, and as much, the college retains the right to regulate the use of user accounts, access and services, and if necessary, revoke the account or access of any user who refuses to abide by established OCPM user guidelines.

The following policies will be in force throughout the college:

1. Profanity of any kind is forbidden on the Internet by OCPM Network users. This includes accessing Web sites containing profanity, from both local and remote locations.

2. Abusive or profane e-mails sent via the OCPM Networks will not be tolerated.

3. Any illegal activities conducted via the OCPM Networks will not be tolerated.
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4. Any person willfully damaging or causing harm to the OCPM Networks will be held personally and financially responsible for any OCPM Networks repairs.

Failure to comply with any of the above policies will result in having your Internet access revoked and may result in further disciplinary or legal actions.

In addition to the above policies, the following applies specifically to Internet access while on OCPM Networks. To help ensure that all students are responsible, productive Internet users and are protecting the college’s public image, the following guidelines have been established for using the Internet while on OCPM Networks.

Internet and Computer Policy: 

Internet Code of Conduct

Access to the Internet has been provided to faculty, staff and students for the benefit of the organization, its customers and contacts. It allows employees and students to access information resources from around the world. Each of us has a responsibility to maintain and enhance the college’s public image, and to use college resources in a manner that positively demonstrates this.

Acceptable Uses of the Internet

Students accessing the Internet are representing the college. All communications should be for professional reasons and in a professional manner. Students are responsible for seeing that the Internet is used in an 
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effective, ethical and lawful manner. Internet Relay Chat channels may be used to conduct official college business and education, or to gain educational, technical or analytical advice. E-mail may be used for business or educational contacts.

Unacceptable Use of the Internet

The Internet should not be used for personal gain or advancement. Solicitation of non-college business, or any use of the Internet for personal gain is strictly prohibited. Use of the Internet must not disrupt the operation of the OCPM Networks or the networks of other users. It must not interfere with productivity of nay employees or students.

Peer to Peer Network and File Sharing

All file sharing and peer (P2P) network software is strictly prohibited on OCPM Networks.

Unauthorized downloading of software, music, movies and any other copyrighted materials will result in an immediate termination of your Internet access privileges and possibly further disciplinary or legal action may be taken. 

Pornography

Using the Internet provided by OCPM Networks to access pornographic, adult, or sexually explicit material is strictly prohibited and will be considered a violation of the policy on harassment. Violation of this policy will result in Internet access being terminated and possibly further disciplinary or legal action may be taken.
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Communications

Each student is responsible for the content of all text, audio or images that they place or send over the Internet. Fraudulent, harassing or obscene messages are prohibited. All messages communicated on the Internet should have your name attached. No messages should be transmitted under an assumed name. Users may not attempt to obscure the origin of any message. Information published on the Internet should not violate or infringe upon the rights of others. No abusive, profane or offensive language should be transmitted via the OCPM Networks. Also see E-mail Policy.

Software

To prevent computer viruses from being transmitted through the system there will be no unauthorized downloading and installing of any software. All software downloads should be done with the authorization of the IT Department.

Copyright Issues

Copyrighted materials belonging to entities other than the college may not be transmitted by students over the Internet. One copy of copyrighted material may be downloaded for your own personal use in research. College users are not permitted to copy, transfer, rename, add, change or delete information on programs belonging to other users unless given express permission to do so by the owner. Failure to observe copyright or license agreements may result in disciplinary action from the college or legal action by the copyright owner.
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Security.

All messages created, sent or retrieved over the Internet are the property of the college, and should be considered public information. The college reserves the right to access and monitor all messages and files on the OCPM Networks, as deemed necessary and appropriate. Internet messages are considered public communication, not private. All communications, not private. All communications, including text, files and images can be disclosed to law enforcement other third parties without prior consent of the sender or the receiver.

Harassment

Harassment of any kind on OCPM Networks is prohibited. No messages with derogatory or inflammatory remarks about an individual or group’s race, religion, national origin, physical attributes, or sexual preference should be transmitted.

Violations

Violations of any guidelines listed above may result in disciplinary action up to and including loss of Internet privileges, probation or dismissal for students; and when necessary, legal officials will be notified of illegal violations. 
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Email Policy: 

The college has established a policy with regard to access and disclosure of electronic mail messages created, sent or received by students using the college’s electronic mail system, hereinafter known as WEBMAIL.
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1. WEBMAIL is provided by the college to assist in the conduct of business or education within the college.

2. All parts of the WEBMAIL system are college property. Additionally, all messages composed, sent, or received in WEBMAIL are and remain, the property of the college; they do not belong to the student.

3. While at the college, the use of WEBMAIL is reserved solely for the conduct of business or education. It may not be used for personal commercial business.

4. WEBMAIL may not be used to solicit or proselytize for commercial ventures, religious or political causes, outside organizations, or other non-job-related or educational solicitations.

5. WEBMAIL is not to be used to create any offensive or disruptive messages. This includes, but is not limited to, any messages which contain sexual implications, racial slurs, gender specific comments, or any other comment that offensively addresses someone’s age, sexual orientation, religious or political beliefs, national origin, or disability.

6. WEBMAIL shall not be used to send (upload) or receive (download) unauthorized copyrighted materials, trade secrets, proprietary financial information, or similarly restricted-use materials.
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7. The college reserves and intends to exercise the right to review, audit, intercept, access and disclose all messages created, received or sent from WEBMAIL for any purpose. The contents of WEBMAIL properly obtained for legitimate business or educational purposes, may be disclosed within the college, without the permission of the student.

8. The confidentiality of any message should not be assumed. Even when a message is erased, it is still possible to retrieve and read that message. Further, the use of passwords for security does not guarantee confidentiality.

9.  Students shall not use another’s code or password, access a file or retrieve any stored information, unless specifically authorized to do so. Students should not attempt to gain access to an employee or student’s e-mail without their permission.

10.  Any student who violates these policies or uses WEBMAIL for improper purposes shall be subject to discipline, up to and including loss of Internet privileges, probation or dismissal.

11. Students discovering violations of the above policies should notify the IT Manager.
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Please also be aware that as the Internet is a world-wide public network, the Ohio College of Podiatric Medicine makes no guarantees, implied or otherwise, concerning the confidentiality of any messages sent or received in WEBMAIL on the OCPM Networks or over the Internet. You should consider all messages on the Internet to have the potential to be read by anyone, and act accordingly. Also, The Ohio College of Podiatric Medicine is not liable for any damages incurred by your hardware or software, or caused by your use of our OCPM Networks to gain Internet access, nor do we guarantee that our system will work with all hardware or software configurations.

The college reserves the right to change its policies at any time, as may be required under the circumstances. 
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Disciplinary Suspension: Add-

Depending upon the outcome of the noncognitive behavioral issue, a student may be suspended by the administrators.

Administrative Dismissal: 

The college, through the Vice President and Dean of Academic Affairs, reserves the right to dismiss, suspend, or terminate any student whose behavior indicates that his/her presence on the campus constitutes a clear and convincing danger to the normal functions of the institution, to properly, to others, or to the student him/herself. This includes barring an individual from campus pending an investigation. The process to be followed in this situation is: 

a. The student is notified in writing of dismissal and of the reasons for the action.

b. The student will be provided a preliminary hearing with the Vice President and Dean of Academic Affairs before the dismissal takes effect, unless it is impossible or unreasonably difficult to accord it.
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c. If Summary Dismissal actions are taken concerning a student enrolled at OCPM, a notation will be made on his or her transcript. 
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National Board of Podiatric Medical Examiners: 

The college emphasizes the importance of fully preparing for and passing the NBPME Part I and Part II Examinations. These exams are recognized as part of the licensing process by a member of state, federal and Canadian provincial legal agencies governing the practice of podiatric medicine.

Descriptions of unacceptable behavior which threaten the security of the examination (taken from the Bulletin of the NBPME mentioned above).

1. Content of any question must not be disclosed after the examination administration.

2. Reconstructing examination items and/or responses in any format.

3. No part of the examination may be copied or reproduced in part or whole by any means whatsoever, including memorization.

4. Receiving or providing unauthorized information about the content of an examination.

5. Transmitting test questions in any form.

6. Seeking and/or obtaining unauthorized access to examination materials.
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7. Any unauthorized reproduction by any means, including reconstruction through memorization, and/or dissemination of copyrighted examination materials.
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